
Setting Up a CERPP Division Radio
in a Vehicle

1. Attatch the magnetic base antenna to the top of the vehicle.

2. Attach the antenna cable to the radio.

It is best to place in in the center of the roof or hood. If your planning to use the radio inside 
of the vehicle, route the antenna cable in through an opened windor, rather than shutting 
the door on it. Avoid kinking or crimping the antenna cable.

The outer shell of the connector will screw into the connection on the radio. Finger tight
is plenty.

3. Plug the radio’s 12VDC power connector into an accessory power jack in the vehicle.
If you are setting up the radio to be used outside of the vehicle, route the power cord through
an open window, rather than shutting the door on it.

4. Turn the radio on, adjust the volume, and select the operating channel.
Turn on the radio by rotating the Power-Volume knob clockwise. (It’s the knob on the upper
left of the front of the radio.) Start with a volume adjustment about a quarter turn from the 
o� position. Woodside divisions should select channel 1. PV
divisions should use channel 2. Unincorporated divisions should
use the channel to the town they are adjacent to. Press the 
CHANNEL repeatedly until the LED indicates the desired channel.



Using a CERPP Division Radio
1. Good operating practice – Think, Listen, Communicate

Think about the message you need to communicate. Structure your message in the order of
the numbered sections on the CERPP Message / Incident Form.
 1. To:
 2. From
 3. Priority
 4. Your message
 5. Location of the incident
 6. Resources and actions being taken to resolve the incident.
 7. Prognosis: Worsening, Stable, Improving
 8. Actions requested
Prioritize your message with the CERPP priorities of Flash, High, Medium, or Low. 
Not all messages will require all of the sections.
Listen for an appropriate moment to begin your transmission.
Communicate your message slowly and clearly.

2. Press the “press-to-talk” button on the side of the microphone before you start to talk, 
release it when you are done talking.

Only one person can talk at a time. If two or more people talk on 
the same channel at the same time, 
most likely none of them will be understood.

Divise your message into segment that are only a few sentences long. 
Pause between segments, releasing the “push-to-talk” button. Wait for an acknowledgement
before continuing.

3. Call the Town’s EOC using their tactical call followed by yours (your division name).

“Portola Valley EOC this is PV Ranch with high priority tra�c”

4. Wait for permission to proceed with your message

“PV Ranch go ahead”

5. Go slowly. Remember the person on the other end is writing your message down.
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